
       Fax #  503-252-9560 
 

Instructor Supplies and Materials Request Form 
 
Date: ______________________ 
 
Name: ____________________________________    CELL PHONE __________________________ 

Please provide a phone number where you can be reached with questions. 

Instructions for Ordering: 
1. Fill out the form completely.   
2. Call in the order to the vendor, note the name of who you talked to and ask for an Order Reference 

Number.  Either fill in the price per item and total cost or have the vendor fax a quote sheet to NWCOC.  
If you choose to have the vendor fax a quote, both this form and the fax sheet must be submitted for 

the order to be processed.  Write a note in description box below that the vendor faxed a quote 
sheet.  

3. Give this form to your supervisor or turn it into the front office.  Your order will not be processed without 

this completed form.  We will then call the vendor with the reference number to complete the purchase.  

Orders must be submitted a minimum of two weeks before the items are needed to allow for shipping 

and delivery.  

Course/Program:____________________________________   Date Needed:_____________________________          

Vendor*:________________________________________Contact Name: _______________________________ 

Vendor Address:______________________________________________________________________________ 

Vendor Phone/e-mail: ____________________________  ORDER REFERENCE NUMBER ____________________ 
See Reverse for a list of Vendors 

*Use a separate Request Form for each vendor. 

QUANTITY DESCRIPTION ITEM # PRICE EACH TOTAL 

     
     
     
     
     
     
     
Notes:______________________________________________________________________________
____________________________________________________________________________________ 
____________________________________________________________________________________  

 (Office Use Only)   
Craft Training Supervisor Approval_____________________________ Financial Dept. Approval _______________________ 
 
President Approval (if needed)___________________________Instructor Contact if Not Approved ____________________ 
 

PO Number _________________________ Scheduled Delivery Date ___________________________________  

 (Receiving Dept. Use Only) 

Order Received by _______________________________________ Date ___________ Invoice checked ________________ 



 
Vendors 

 
Below is a list of vendors that are used regularly.  You are not limited to these vendors.  If you have a 
preferred vendor that can offer a better price or has specialty items that are needed for your class, 
please list that vendor’s contact information and we will contact them about setting up an account.  
Allow an extra two weeks for delivery of supplies if an account must be established.  

  
 

 

Vendor Phone 

Arjae Sheet Metal 503-231-7717 

Coast Crane Company 206-622-1151 

CSU Masonry 503-931-0391 

Fastenal Company 503-283-0931 

Ferguson Enterprises, Inc 503-283-3333 

George Morlan Plumbing Supply 503-274-1444 

GTS Supply  503-595-1880 

Home Depot  503-252-0188 

HVAC, Incorporated 503-462-4822 

Johnstone Supply Co. 503-234-7221 

Masons Supply Company 503-234-4321 

Maverick Welding Supplies 503-656-2914 

Mutual Materials 425-452-2332 

Parkrose Hardware 503-256-3103 

Parr Lumber 503-614-2500  

Peterson/CAT Rental 503-709-4090 

Portland Contractors Supply Inc 503-232-5173 

Portland Fasteners 503-227-0101 

PPI Group 503-231-1576 

Roof Toppers Inc 360-574-7248 

R.S. Hughes 503-701-5245 

Star Rentals 503-231-7300 
The Steel Yard 503-282-9273 

 
This list is not all inclusive and is subject to change 
See Director of Finance for additional Vendors 
 

  

  
  
  
  
  
  
  
  

 


